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Referral 

Initial Intake/Assessment 
• Enrollment/Demographic Information 
• Core Assessment 
• Applicable addenda 
• Interim service plan 

Next Service(s) 
• Completion of applicable addenda 

and/or 
• Other behavioral health services 

Submittal of 834 Enrollment 
Transactions and Any Available 
Demographic Data to T/RBHA 

Annual Update 

Submit within [  ] days of Intake

Submit within [  ] days of Intake

Appointment availability
within 7 days

Submit within [  ] days of Update

Next Service within
23 days of Intake

Submittal of All Demographic 
Data to T/RBHA 

Submittal of Updated 834 and 
Demographic Data to T/RBHA 

Completion of Assessment and Service 
Plan (within 45 days of Intake) 

Submittal of 834 Closure Transaction 
and Demographic Data to T/RBHA 

Disenrollment 

Submit with [  ] days of Disenrollment 

Provision of Services; including ongoing 
Assessments and revisions to Service Plan, as 

appropriate  

Every 12 months based on anniversary 
date of initial assessment 

Submittal of Significant Changes to 834 
and Demographic Data to  
T/RBHA

Submit within 
[  ] days of 
Change 


